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Form

Annual Performance Appraisal Report of SAG Level officer of the Central Secretariat Service.

T qu/sTatt @ Fhaded

Report for the year/period ending

...................................................................

Fafes =ik
PERSONAL DATA
HAT - 1
PART-1
(FAT AR/ ETea & Se R STt SRRI GRT W I & )
(To be filled by the Administrative Section concerned of the Ministry/Department/Office)
1, FGDRT & 7H
NEMBGEOMEEr i . o i e e
2. 379 o aRa(fe/ATE/as) (=t H)
Date of Birth(DD/MM/YYYY) ........ L Lo (nwords) ... o e
3. A ol % e Frgferr & A EGIGH : Srofy
Date of continuous appointment Rate ' i e GrEde o e

to the present grade

4, TEAF v qa 39 W gl & ok ug : = CCic

Present post and date of appointment Post
thereto

5. 9% # ol § Fuiata & saft (gee!
gf¥reror sfE W) afe 3 sfteRYy A ufeo
Toram & & 3wa foamor |

Period of absence from duty (on training
leave etc.) during the year. If he has under
gone training, specify.



- 2 Torer Fftrer @ uferdes foran s 8, 39 gRT W I & fore
PART-2 To be filled in by the Officer reported upon

(ywa wfafenl o = § vBe SApeEl @ oo ¥ U o)

(Please read carefully the Instructions before filing the entrles)

1,762 7 st e wifbre femwor

Brief description of duties

2.7 3 3 meanRTTlea A wd I fore frefRa R &, o s e FrofRa R w0 8 3 (aRomrmn ar e
w#)m’fa%mmq% mﬁm%mwmsﬁ?ma&aﬁﬁ#mmml(ma%mm
g & fore aiffe arf arsmn)

Please specify targets/objectives/goals (in quantitative or other terms) of work you sét for yourself or that were set

for you, eight to ten items of work in the order of priority and your achievement against each target. (Example
Annual Action Plan for vour Division)

TeD/IZ I/ Ut
Targets/Objectives/Goals : Achievements




3, (31) QU 7T 2 A A1 T cledl/Seerdl/edal o Wit A I8 il @1 da 7 geerm X | af wedt & wifte F @ e
@ & & § Fam)

(A) Please state briefly, the shortfalls with reference to the targets/objectives/goals referred to in item 2. Please
specify constraints, if any, in achieving the targets.

-

(8) T 37 WY &1 8 oo X T ot siftres suaferar 7@ & iR 3 am drrer @ o seere e

(B) Please also indicate items in which there have been significantly higher achievements and your contribution
thereto.

4, v R e detveR o€ o s W @ ol RrefRa Ak st dtve a8 ¥
JeaRad! q¥ @ 31 STaK) 96 &5 )1 & 78 Y| afe Fet Y faavor &5t v & aa & sie|

Please state whether the annual return on immovable property for the preceding calendar year was filed wnthln the

prescribed date i.e. 31st January of the year following the calendar year. If not, the date of filing the return should
be given.

T & a1 AR & ERTEN

Batel o i i Signature of officer reported upon
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PART-3

eaTes aitasor @ Frafor gfdeT qar gafidar miterd fear s & S 1410 & $urr w B o, :-m 1 e o
FrofY &7 10 FeTaw Aol B Jeer TR B

Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale of 1-10, where 1
refers to the lowest grade and 10 to the highest.
(e wfefedt o =y & et fenfrdelt @ e @ v o)

(Please read carefully the guidelines before filling the entries)

(@) forares @ qEaTe (39 9T & WK 40% Brm)

(A)Assessment of work output (weightage to this Section would be 40%)

JIIdE JMHBRT GATTEd UTUSRT  QAIAeadT JTERT
Reporting e w5 &t 1R 2) & FRT&R

Authority Reviewing Authority Initial of Reviewing
Refer Para 2 of Part-5) Authority

) GRS B ) RGIIVITa & SN W e
fooa mar @

Accomplishment of planned work/work allotted as per
subjects allotted

ii) -femares &t Pric
Quality of output

iii)
Ana!ytlcal abmty

iv) FUATETHS B1d B UIRYOTe/ T T8 ST Bt

Accomplishment of exceptional work/ unforeseen
tasks performed

ot o1d o e fHena sioteRor
Overall Grading on ‘Work Output’

(@)eaferener fedraeanslt &1 qeaia (39 AT @ R 30% B

(B)Assessment of personal attributes (weightage to this Section would be 30%)

e SRR [ATG e STUmRT  GeTaeTa S
Reporting def wms A R12) B e

Authority Reviewing Authority §nitial et
Refer Para 2 of Part-t'))y :&E‘ogfyRthewmg

i) B @ FsgiaT
Attitude to work

if) formerRy &1 ave

Senge of responsibility

i) ST BT FIRETT

Maintenance of Discipline

iv) SO &THATE

‘| Communication skills

v) 9q o

Leadership qualities

vi) T G WIGTT § PRI IRA P T

Capacity o work in team spirit

vil) Hg RRON &7 FROT IR DY &R

Capacity to adhere to time-schedule

viil) WRER sl aae
‘Inter-personal relations

ix) T BlY v Safada
Qverall bearing and personality

7T TR ATIR et {Hea< AoeRor

___C_.\ serall Grading on ‘Personel Attributes'




()rSrafeads &Tar & eI (39 YN & 4R

30% &rm)

(C) Assessment of functional competency (weightage to this Section would be 30%)

TRy
Reporting
Authority

ey wnr-5 &y 4R 2)
Reviewing

Authority (Refer
Para 2 of Part-5)

mmmm&

lnmal of Reviewing
Wuthority

T T a S 8 T e
TR g & TSR

Knowledge of Rules/ Regulations/ Procedures in the
area of function and ability to apply them correctly.

if) TTAEE QIS &4 D &ar
Strategic planning ability

iii) Terofa &9 & e

Decision making ability

iv) Y &Har
Coordination ability

V) Y B X vd Taorad o) o &war

Ability to motivate and develop subordinates

vi) UgeT e
Initiative

TPTATCHS HEHAT IR GoT HeTdR AUTHROT

Overall Grading on ‘Functional Competency'

HIT- 4 qE
PART-4 GENERAL

1. ST & g smiter) (s7EF Ot yarsy)
Relations with the public (wherever applicable) ,
(ST B FTETGEIHAT BT e v Sty o Hfine w pear el £1)

(Please comment on the Officer's accessibility to the public and responsiveness to their needs.)

2. yi¥aor

Training

(g siftrerdy & e vd o amensit o R 3ifte gor SR gl o 6 gfe @ s yﬁrw%%eﬁmf’@aﬁl)

( Pleass give recommendations for training with a view to further improving the effectiveness and capabilities of the Officer.)




3. wWre & Rafy
State of health

4. geafet

Integrity
(n Ffterd & weafe W o §)

{Please comment on the integrity of the officer)

5, gReT after arT R & wa fadvant & aw iR (@ 100 ol #), o wmedf @ v w8,

| FYROT AR, REeef srvwenstt (sew: w2 @ 3(3) vd o(w)) vl gder anit & wier s wnfier 2
Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer including area of
strengths and lesser strength, extraordinary achievements, significant failures (ref: 3(A) & 3(B) of Part-2) and

aftitude towards weaker sections.

6. e & W3 & W3 3, T 1 | H fiw e 9Rie & S1eR W 3 Rremas e gt

Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3 of the Report.

Plates ok aian s

Baterooia e

R aftre & gweER
. Signature of the Reporting Officer
AT 1P 31ERT W:
Name inBlockketters: ..o o s o,
UamH:
Designation: - x L aa s i s e
yferded & sy &

Duringthe perlodiof Report: ... o e




a7 - 5
PART-5

1, it st & sl

REMARKS OF THE REVIEWING OFFICER:

qAfdeie AftaRt & swnf Sar o

Length of service under the Reviewing Officer

2. 1 31T ¥W-3 7 3074 ¥ Prfa ard aar Rt qoif & ag § sfike sfierd axr iR = speatest & wewa &2 a7 39
- FftERY B FEaRvT Juafedlmeayef sk & ey § ) T qraten & wawa €7 (e swa(E () de ae4(s)
gﬁmn:gzwam mmm%ﬁwmm%mmﬁmmmmmmaﬁamm#iamﬁmmr

FER ax)|
Do you agree with the assessment made by the reporting officer with respect to the work output and the various
attributes in Part-3 & Part-4? Do you agree with the assessment of reporting officer in respect of extraordinary
achievements/significant failures of the officer reported upon? (Ref. Part-3(A)(iv) and Part-4(5))

(In case you do not agree with any of the numerical assessments of attributes please record your assessment in thé column provided for you in that
section and initial your entries).
- . - '
Gl el |
Yes No

3.3 8 o Ry 3 o g BRVT G, et v UKl A & POy 39 e e A e A &2

In case of disagreement, please specify the reasons. ls there anything you wish to modify or add?

4, QAIEEET FRUBRT GRT T a4 mwwﬁmﬁ(mmos@ﬁ)ﬁmﬁmﬁmﬁa&mﬁsﬁmﬁa&m,
&r7 vd o w8 vl Iwe gefer it & wfer afgfe e &

Pen Picture by Reviewing Officer. Please comment (in about 100 words) on the overall quaxmes of the officer
including area of strengths and lesser strength and his attitude towards weaker sections.




5. Jfede & WT-3 & We-d, We-a aan We- ¥ v 1w ier & SR W go e s aiffao|
Overall numerical grading on the basis of weightage given in Section-A, Section-B and Section-C in Part-3 of the
Report. :

gAfdeTe STHSRT & BRTeR
Signature of the Reviewing Officer
I A |IP FHERT #:
Rlaeo = . i : Namain BIoG LOHOS: . ivisiviniivin i,
Y&
Pesignation: ... v i e e
it - . R & sty
Pater i During the period of Report: ........ciiviiciinimeiseininees



TRATAD AUNHRUT & 1T THHR W= gae ey

Guidelines regarding filing up of APAR with numerical grading

(i) edesR & W faftaa waaET 3R ermyds qar wafe a9 3 ge = oifkel

The columns in the APAR should be filled in with due care and attention and after devoting adequate time.

(il) & e Bt S & 5 1 s 2 & Rexdy anffeor (Fefa o o ferdrwansit ar g frema Srofvaseor & wfege) @ fafire
m&m#mﬁmﬁmw%ﬁﬁ]ﬂﬁmmaﬂwﬁmsmw%mm%m#ﬁm :
Juafeerdt ¥ weg # sitfre e smem Aol 1-2 srgar 9-10 firer &l ] sra: swaw it féw = & s | wifes
Aol Ja R g SRR v e mirsRal & Rl sty o asifafRor s s ad s & e
R Al B gerr § s aifel

itis expected that any grading of 1 or 2 (against work output or attributes or overall grade) would be adequately
justified in the pen-picture by way of specific failures and similarly, any grade of 9 or 10 would be justified with
respect to specific accomplishments. Grades of 1-2 or 9-10 are expected to be rare occurrences and hence the
need to justify them. In awarding a numerical grade the reporting and reviewing authorities should rate the officer
against a larger population of his/her peers that may be currently working under them.

(iif) PSSR 31 8 ¥ 10 & & Y Fax0T “SPE” feran s qer RreRvIsER & fie st ST B TR aRY B e
i 9 far sme|

APARs graded between 8 and 10 will be rated as "Outstanding" and will be given a score of 9 for the purpose of
calculating average scores for empanelment/promotion.

(iv) THIeIR &1 6 T 8 I BreT & dra & affaRvr “agad Jreor” forar smem aar g 7 fear s

APARs graded between 6 and short of 8 will be rated as "Very Good" and will be given a score of 7.

(v) PO &7 4 T 6 X BreT & & &1 auteor e fory son qarn g 5 fear s
APARs graded between 4 and 6 short of 6 will be rated as "Good" and given a score of 5.

(vi) THTTIR & 4 ¥ T aEtaxor e ferar smm|

APARs graded below 4 will be given a score of "Zero".

P gitrarery a1 BTt gof grr edesR g 9= g9y 0 avsEn & geg | feentede

Guidelines regarding the colour scheme to be used by different grades of CSS while filling up their APAR form.

(= - .9./55 yemats Aol td SR
Green s JS/SAG Level & above

(2) drem . e
Yellow = Dirgctor

(3) rem - 3 wfug
Blue - Deputy Secretary

(4) e - FaR HiHg
Pink - Under Secretary

(5) e - ST STUSRY vd HES
White - Section Officer & Assistant



