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Government of lndia

Ministry of Fisheries, Animal Husbandry and Dairying
Department of Animal Husbandry and Dairying

Krishi Bhawan, New Delhi - 110 001
August,22,2019
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OFFICE MEMORANDUM

Subject: Rules for Deposit of Gifts received by Government Functionaries from

Domestic/Unknown sources - 2019 - reg.

The undersigned is directed to forward herewith Depaftment of Expenditure

letter No. 25(23)/E.Coord/2018 dated 01.08.2019 circulating therewith Rules for

Deposit of Gifts received by Government Functionaries from Domestic/Unknown

sources, 2019 for information.

/ Y:--
/\(\^, - <-10\y

(Rohit Tewari) t

Under Secretary to the Govt.of lndia
fele:23382779

Encl.: As above.

To:

All Administrative Units in the Department of AHD.

All Officers/Sections/Cells/U nits in the Department of AHD.

NlC, with a request to upload same on the website of the Departmetrt of

AHD,

Copy also fonvarded for information to:
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(i)

(ii)

(iii)

Office of Hon'ble Minister (FAHD)

Office of Hon'ble MOS (AHD)

Office of Secretary (AHD)
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No. 25(23)E.Coord/r018
Government of India
Ministry of Finanee

Department of Expenditure
******

North Bloel New Delhi
Dated 1"t August, 2019

The Manager'
Government of India Press
Minto Road
New Delhi - 110002

uir1r.t.)
Slcrelarv iAHQ) . ^^ ^ .
.;r. i. zo-. rr"fl;,,,1,*,t,J,;b.

;#.,,,r,"., ..1,)J,AJy*,,

subject: Rules for Deposit of Gifts Received by Government Functionaries
from. Domestic/[lnknown sources - 2019.

SirA4adam,

I am directed to forward herew-itr a copy of above metrtioned rures
(bilingual)for publishing in the Gazcrte of lndia under part I Secrion I which
relates to notifications of Non-Statr.tory Rures, Regurations, orders and
Resolutions issued by Minisrries of GoI (oiter rhan rhe vii.t y 

"i 
u.r"r."; *J

by the supreme court of India. A soft copy of the material has arso been sent
through e-mail at gip-mr@nic.in. Further, it is certified that the material of the
hard copy aud the soft copy are same and has approval ofthe competent authority.

2. It is requested that the same nray piease be published in flre Gazette of lndia

Yours faithi:ll
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Director
Tele:2309 26A4

j,

ladIxoft
2. A1l Finaneial Advisers of the Ministries/I)epartments
3. Controller General of Accounts. D/o Expendifure

.IrL: i' l

To



F.No: 25(23)/E.Coord/2O18
Ministry of Finance

Department of Expenditure
*******

Datedl l"t August, 2019

2. Receipt of gifts by the Government Functionaries from
domestic/unknown sources shall be governed by these rules, provided
receipt of gifts by the Government Functionaries from foreign
sources/foreign government would continue to be governed by the
Toshakhana Rules of Ministry of External Affairs.

DEPO ECEIV
zuILETIOILABIES FRO M DO M ESTIC /U N KN OWN ouRcEs - 2019

SHORT TITLE/ COMMENCEMENT AND APPLIEATION

(1) These rules may be called Rules for deposit of gifts received by
Government functionaries from Domestic/Unknown so u rces -2018,

(2) They shall come into force from the date on which these rules are
notified.

(3) These rules shall apply to every'person appointed to a civil service
or posts (inciuding a civilian in Defence Service) in connection with
affairs of the Union.

(4) A strbng room - Upahar Sangrahalaya will be established in the O/o
Controller General of Accounts, D/o Expenditure, Ministry of Finance
for deposit of gifts received by Government Functionaries from
domestic/u nknown sources.

3. GIFTS TO BE DEPOSITED IN THE UPAHAR SANGRAHALAYA

(i) Save as or otherwise provided in other parts of these rules, in cases
where sanction of government is refused under CCS(Conduct) Rules
or A1S (Conduct) Rules or any olher correspoMing rules,
Govemment Funclionaries shall not'accept such gifts. However, the
gifts which have been accepted and sanction is refused later on,
shall be deposited,in Upahar Sangrahalaya.
Further, the gifts, which can be accept€d in certain situations but
cannot be retained, shall also be deposited in Upahar Sangrahalaya,(ii) The gifts received by the Government Functionaries from near
relatives a,nd personal fyiends on social occasions under rule 13(2) of
CCS(Conduct) Rules, rule 11 (1) of AIS (Conduct) Rules and any
other,applicable rules shall not form part of these rules.

(iii) The decision regarding disposal of articles of gifts deposited in the
Upahar Sangrahalaya under clause (i), will be taken by the Jt.
Controller Generat of Accounts (Ad ministration), Upahar
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Sangrahalaya, O,/o CGA, D/o Expenditure, M/o Finance. Upahar
Sangrahalaya, may at the discretion allow the recipient of the gift,
the first option of purchasing them at the value fixed by the Upahar
Sangrahalaya, O/o CGA, D/o Expenditure, M/o Finance.

(iv) The gifts which are not of symbolic nature (i.e; which are of
representative in nature of the State,/Post) can be retained by
Government Functionaries if the value thereof does not exceed the
ceiling fixed by the Government of India.

(v) Gitts of such nature that are not covered under these rules shalt
continue to be governed by the corresponding extent rules as
applicable to the Government Functionary concerned,

ARTICLES ONLY 7O BE RECEIVED INTO UPAHAR
SANGRAHALAYA THROUGH ACCOUNTS OFFICER
(ADMINISTRATION) AND IN.CHARGE UPAHAR SANGRAHALAYA

No articles may be received in the Upahar Sangrahalaya except
through the Accounts Officer (Administration) and Assistant Accounts Officer
(Upahar Sangrahalaya), who will see that a receipt for every article
(Appendix I), describing in detaiis as far as possible, is given to the person
or section concerned. There shall be a printed receipt book, and receipt shall
be made in triplicate. One copy will be given to the person sending the
articles to the Upahar Sangrahalaya, another copy will be the authority for
the Assistant Accounts Officer (Upahar Sangrahalaya) to receive the articles
and the third copy will be the office copy for the Accounts Oflicer
(Administration) who wil[, with the help of this copy, check and close the
stock book on monthly basis.

5. ]EWELLER.Y AND VALUABLES

Articles of jewellery and other valuables shali be kept in a safe or
stronE iron bound box with two locks, the key of one of which shall be in the
custody of the Accounts Officer (Administratic,n), O/o CGA, D/o Expenditure,
M/o Finance and the other in the custody of Assistant Accounts Officer
(Upahar Sangrahalaya)

6. COINS AND BULLION

Gold coins of Government mintage received in the Upahar
Sangrahalaya are not to be treated as cash, but as stores and entered in the
Stock Register and made over to the Security Printing & Minting Corporation
of India Limited (SPMCIL). All gold and silver bullion and other kinds of coins
should also be sent to the SPMCIL.

7. ANIMALS.GIFTED

When animals form part of gifts, they should be made over to the
nearest Army Service Corps, or handed over to the nearest Zoological
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Gardens by the recipienfs. Upahar'sanqrahalaya in th.a O/o CGA wauld not
accept animals gifted.

8. VALUATION OF ARTICLES DEPOSITED I,N THE UPAHAR
SANGRAHALAYA

All articles received in the Upahar Sangrahalaya shall be valued as
soon as possible, and in any case, within a fortnight of receipt by a Boar"d
consisting of loint Controller General of Accounts (Administration), Deputy
Controller General of Accounts (Administration) and Accounts Officer
(Adrninistration) in consultation .with the Customs Appraiserfr/aluer as and
when required, The value assessed by the Board/Valuer shall be treated as
the fair price of the article, Before entering lhe value of artiCles in the Stock
Register, the written orders of the Board must be secured for each valuation.

9. PURCHASE GRANTS AND GIFTS FOR DXSTRIBUTION

Whenever an officer receives articles from the Upahar Sangrahalaya
for presentation, or a special grant for the purchase of gifts, he shall be
required to render a precise account of lhe manner in which he disposes off
the articles received or purchased by him. Orders to this effect should be
communicated to the officer concerned in every case where Upahar
Sangrahalaya gifts are provided or their purchase sanctioned.

10. SALES OF ARTICLES FROM UPAHAR SANGRAHALAYA

ii) Upahar Sangrahalaya articleS such as jewellery etc. which are not
likely to be required for use or for display as laid down in Rule 14 of
these rules, may be sold at their book value to anybody (an
individual, a firm,, a company or an association of persons) by
Accounts Officer (Administration). Where an article has been in the
Upahar Sangrahalaya for more than two years, it should be got re-
valued by the Board constituted in Rule 11 of these rules before it is
sold by the Accounts Officer (Administration), The assistance of a
Scheduled Bank may be necessary for the disposal ol gold/diamond
articles. The approval of the Board ibid must be sbtained in all
cases where it is proposed to sell articles at reduced price.

(ii) Such of the remaining articles as are not likely to be required for
presentation, or which are not needed for disposal under Rule 14,
may in special cases, be sold by auction in the manner prescribed in
sub-rule ( iii) below.

iiii) The procedure for the conduct of auctlon shall be as follows:-
(a) Tha auction shall be conducted on Government e-Auction

System a ov,l by O/o Controller General of
Accounls, Department of Expenditure, Ministry of Finance shall
be open to all citizens of lndia.

(b) Articles brou,ght to auction of shall be disposed off at the first e-
auction provided, the value appraised (including customs duty)
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by the Customs Appraiser/Valuer and the Board constituted
under Rule 11, is realised. Should such value not be realised,
they shall be brought to e.auction a second tirne whereupon
they shall be sold to the highest bidder, In addltion, a reserye
price will also be fixed for ,such articles when brought to e-
aucl oR for the second time. In case when this reser.ve price is
not realised even at the second auction the goods may be put to
e-auction again after six months on Government e-Auction
System.

(iv) sale proceeds of the articles disposed off in accordance with these
shall be credited at once into the Government Account as
miscellaneous receipts of Upahar Sang raha laya.

11. DTSFOSAL OF ARTTCLES By TRANSFER/LOAN FROM UPAHAR
SANGRAHALAYA

Upahar Sangrahalaya articles may also be disposed off by way of
giving on loan or transferred tenrporarily or permanently from Upahar
sangrahalaya stores under the orders of Joint controfler Geneial of
Accounts (Ad min istration) for use in the Rashtrapati Bhawan, New Delhi;
Rashtrapati Niwas, Shirnla; Vice president,s Secretariat, prime Minister,s
Official Residence, New Delhi, the various Museums at Delhi and
Government Departments, In addition, the items may be displayed in
sealed glass enclosures at prominent spaces (corridors/meeting halls etc.)
in Ministries/Departments of central Government to whom the items have
been loaned or permanently transferred. In addition, upehar sangraharaya
articles may also be given as gifts or loaned to Autonomoul Bodies,
Charitable Institutions and leading institutions and organizations under the
control of Government for display as exhibits, Receipts for articles
transferred/loaned or received back should be obtained/ given in all cases.

L2. I.'PAHAR SANGRAHALAYA BOOKS AITD REGISTERS

The Assistant Accounts Officer, (Ad m inistration ) shall maintain:-
(i) An EVALUATION REGISTER in the prescribed format (Appendix -

trI) would be kept in the Upahar Sangrahalaya for the enliy of gifts
received from Government Functionaries for evaruation (if iequiied)
as soon as the articles are received, After valuation, all articles
received shall be brought in the Stock of Upahar Sangiahalaya and
taken into the stock Register. No article shall be issuad without the
written afrhority of the Accounts officer/Assista nt Accouflts officer
in-charge :of Upahar Sangrahalaya.

(ii) A STOCK REGISTER in the prescribed format (Appendix -III)
would be kept for the receipt of articles after evalujtion. thi.ough
EVALUATION REGISTER. This Register wourd reco,rd transactions
relating to the receipt, issue and disposal of gifts. All articles
receiVed shall be brought on the stock Register. Nlo article shall be
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issued without the written authority of the Accounts
Offi cer/Assista nt Accou n ts Officer ( Upa h a r Sa ng ra ha la ya ).(iii) The detaits of rhe payments made' ro. tn" u'rii.i; ;iih" time ofdisposal would be entered in Stock Register.

13, MONTHLY CFIECKING OF ACSOUNTS AND STOCK REGISTER

, ,. Jn th" last day of every Month or, if that falls on a Sundav or anorroay, on the previous day, the Accounts Officer (Upahar Sangrahalaya)shall examine and sign the Stock Register.

14. UPAHAR SANGRAHALAYA SECURITY
The upahar sangraharaya wourd be in a strong Room which shall beunder doubre lock. The roorn sha[ o" ru.,ir"o by griils on the windowsand Door. crosed circuit carneras *rri- ou i,i.t1'ri"o 

-i"'**"ripur.,u.
S.angrahalaya strongRoom. security A;;;; responsibre for securiry ofMahalekha Niyantrak Bhawan may !e a"i,rt"l for its security. The key ofone lock wirr be in the possession of.the Accounts officer (Administration),olo CGA, while rhat of the other roct< wili be kept by a.iiriuni n.*unt,OfJicer (Upa har Sa n g rahataya), olo CGA. a-a rpf i..t" ;"I';;' ;l;;";"y,
;fqtt ue todsed *i!! the' Joinr controriei'LI""r.i 

"r'"i'.l"lr"(Administration), O/o CGA, D/o expenOl-ture; t"t7o Finance. TnLV ,norji n"examined _annuaily and a certificate to ihat effect ,...o.d'"J uv 
-$,"

Accounts Offlcer (Administration), O/o CCn in tf,e register oi-.,-,-jli.rt"keys,

15. RESPONSIBILITY OF ASSISTANT ACCOUNTS OFFICER (UPAHARSANGRAHALAYA)

subject to the contror and supervision of the Accounts officer(Ad m i n isrrati on ), th e Ass i sta n t Rccou-nis' om."i iup"i"it. I, ii n Jlrli,wili be hetd responsibte f9r_ th9 safety of alt casl uia ,fo.", tni Or;;;",of Government placed in his charge ;"J ;; Ih"i, pr"r"-ution from rust,. dampness, worms and moth etc,

16. SECURITY TO BE FURHISHED BY ASSISTANT ACCOUNTSoFFrcER (upAHAR saruenlnaiaval'
To safeguard against loss to Upahar- Sangrahalaya property, due tonegligence or fraud, the Assistant Accounts Officer (UpaharSangrahalaya), shall furnish security of R;. 10,000/_ in Governmentpaper in the name of the controrer Generar of accounts,.D"p..t*J"i 

"rExpenditure,. Ministry of Finance ur .utri."o under Generar FinanciarRures' The interest accruing on this r*u.ity sha, be payabre to theAssistant Accounts officer (upahur sungrar',ataya) as it becomes due andprovided there are no claims against hiri.
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L7, AUDIT OF STORES AND REGISTERS

The Stores and Registers referred to in these Rules will be subject to
internal Audit annually by the Internal Audit Wing, Olo Chief Controller of
Accounts, Ministry of Finance, Department of Expenditure, The Stores and
Registers shall also be subject to the statutory audit by the C&AG oflndia.

18. VERIFICATION OF STORES

For the purpose of ready reference and physical verification, a label or
stock card will be maintained with each article or class of articles in store.
The stock card should also indicate whether duty has been paid on its
importation into the Country or not.

All articles in stores shall be physicaily verified at least once a year by
an Accounts Officer in the Oft-ice of CGA other than Accounts Officer
(Administration) working in the O/o CGA, D,io Expenditure, Ministry of
Finance, it is not necessary that all the artl-cles should be verified at one
time, verification may be done gradually throughout the year. The result
of verification shall immediately be entered in the Stock Register under
the dated initials of the Accounts Officer, which in the case of shortages,
should be cornmunicated to the C&AG's Exiernal Audit Team at the time of
Audit,

19. INTER.PRETATION

Where any doubt arises as to the interpretation of these rules, it shall
be referred io the Govern rnent in the Office of Controtler General of
Accounts, Department of Expenditure for decision.

"8^4|tdr,)
(Annle G. Mathew)

Additional Secretary to the Government of India

* *** t<r.*** x* *i.xx
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Format of receipt of gift articles received by Government Functionaries and sent to upahar sangrahalaya
( see Rule 7) (APPENDIX'I)

(Signature of the Officer surrendering the gift)

Dated:
Stamp of the officer

ParticularsSl. No
ctionaFt numvern neGoeo ofn thnaSDendaN em1

sendi ifts to U har Santhe rahal
belon SanU noctem tn FVEGo rnwh hctoceoffi2

Office edntionSa methon ofeonTendresU addF

in Sl. No. 2

articulars of the ft rti redFull nrre deb usecl tote am/4
inU har San rahala

ive brief descri on and attach a oto of thePlease ift

natio sti h chmfrouSO rceem cthf doonSDend IoN me5
ifuarticle receive d vernment FunctionaGo

CosUPrice of the reci e tnhetoownc ife knaifu rt6
I write not known is the ce/cost is not known

ift in thetheuS bm tioffi rfo ethaN em7
U har San rahala

hotocoSrdh CAI Dsttaa ch i

or notWhether hra a aQr naha ad nc cceaaiftl rt8

Received gifUarticle surrendered above:

(Signature of the AAO in charge of Upahar Sangrahalaya)

Dated:
Stamp:



(Appendix -ll)

Sl. No

Evaluation r for articles received in Upahar Sa rahala {see Rule 15iste

Date of Receipt
of article in

Upahar
Sangrahalaya

Name and
Designation of

the Govt
Functionary

surrendering the
article

Address and

telephone number of
the office of the

Government
Functionary as

menioned in col. 2

Name of the Source
from which gift received

by Govemment
Functionary

Detailed
description of the

items taken on
Upahar

Sangrahalaya
Stock

Value of the
gifted article in

Rupees (if
declared)

Assessed
value of the

article in
Rupees (if not

declared by the
Receipt)

Date of
assessment

Whether
transfened to

Stock
Register or

not

Sl. No. of
the

article in
Stock

Register

Remarks

1 2 3 4 5 6 7 B I 10 11 12



(APPENDIX-lll)

Stock ister for U har Sa ha a see Rule 15 lt

.It)

Sl- No. of tho
Evaluation

Register

2

Stock No.

3

Date of Entry in
Stock Register

4

Value of the
Item (in Rupees

- as per
Evaluation
Regi

5

Location of the
item in UPahar
SangrahalaYa
(Almirah/Racld

Box no
6

Date of
Disposal

7

Mode of
disposal

(Transfer/
Loan
/Sale)

To whom
Disposed

(Name and
Address)

I

Value
realised

on
Oisposal
(if sold)

Receipt
no. on sale

of article

11

Remarks

12


